

New co-opted post on council Jan 2024

Medical Women’s Federation
Co-Opted Officer for Fundraising, Events or Membership (FEM)
Role and Responsibilities
Role Summary:
This is a new role. The co-opted FEM Officer will be a member of MWF Council. She will support the President and other officers to promote the MWF and its views to external organisations, and to support the membership. Close liaison with fellow officers is vital and close working links with office staff is also important. The co-opted FEM Officer will have responsibilities for fundraising options, arranging events for members or supporting the membership.
The co-opted member shall hold office for a term of two years, starting immediately on appointment and terminating at the Spring Council meeting 2026. 
Job description 
General responsibilities
As an executive officer of the MWF
· To promote the MWF to colleagues, peers and various other stakeholders
· To represent MWF at conferences, meetings and other relevant events
· To use Social Media appropriately representing MWF
· The successful individual will be a member of the MWF and be committed to its aims.
Working with other Officers
· In conjunction with the other officers to keep MWF up to date.
· To take part in assessment of grants and awards
· To help guide the strategic direction of the MWF ensuring that the wishes of Council are followed
· To liaise with external organisations as needed, representing the MWF.

To attend the following meetings
· Officers’ meetings based in the Central Office
· Bi-annual MWF Council meetings 
· The Annual General Meeting of the MWF
· Bi- annual MWF Conference
· Any other meetings that may be required

Specific responsibilities – depending on experience and interests, the post-holder will lead on ONE of these: 
1. To develop strategies for increasing funds for MWF and implementing these.
2. To plan events, working with members in regions and across grades to deliver in-person and/or virtual events (big and small). Be the lead Officer responsible for responding to consultations, working closely with the Vice- President
3. To improve the membership offer and support members with what is needed (this may involve increasing our resources and connections, undertaking surveys, suggesting adaptations to social media and other communications and working with active members to see how to explain the benefits of representing MWF in national committees, etc.).

Travel expenses
· Travel expenses (economy advance rail/coach fares) or airfares from Northern Ireland will be reimbursed for the cheapest available route. 
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